
 
Assistant Production Manager 
 
Position Description 
The Purple Rose Theatre Company (PRTC) is a nationally acclaimed professional regional theatre founded by 
Jeff Daniels; a 501(c)3 nonprofit organization. We seek a full-time assistant production manager to work 
closely with the artistic director, production manager, designers, stage managers, and production associates 
on all productions at The Purple Rose Theatre. 
 
Essential Duties and Responsibilities  
Pre-Production: Under the direction of the Production Manager, uses power tools to build, and assemble all 
scenic elements of the set (i.e. flats, platforms, doors etc.), painting, and set dressing etc. Participate in 
hanging and focusing lighting instruments and keeping the scene shop, backstage, and theatre clean. Attend 
Tech Day and technical rehearsals. 
 
Production: Act as sound board operator, responsible for operating the sound board during all 
performances. This includes all microphones, CD/MP3 players, computers etc. required to provide sound for 
the show. Performs daily sound checks at the beginning of all technical rehearsals and performance call 
times to ensure that all sound equipment is operating properly. Also, assist the stage manager with the light 
board during all performances. Responsible for keeping the lighting side of the control booth clean and 
organized. Helps address any lighting problems that might occur during a performance.  
 
Post Production: Under the direction of the Production Manager, strike the scenic elements of the play to 
get ready to load in the next production. 
 
Also assist with light snow removal and building maintenance of theatre and rehearsal space. 
 
Required Knowledge, Skills and Abilities 
● 5+ years technical theatre experience  
● Excellent carpentry skills 
● Demonstrate independence, integrity and strong communication skills 
● Able to climb ladders, lift 30+ lbs., no fear of heights 
● Able to work in a team setting 
● Able to read a light plot and scenic design blueprints 
● Tech savvy with light boards and sound systems 
● Must have a flexible schedule (able to work during the day during build times and after, evening, 
and weekends during performance runs). 
 
Compensation  
● Commensurate with Experience 
● Health/dental/vision/life benefits 
● Simple IRA option 
● Paid Holidays/Vacation time 
 
About The Purple Rose Theatre Company 
The Purple Rose Theatre Company (PRTC) is the home of world-class, original American theatre. The PRTC is 
a professional theatre company with roots in the Midwest that takes a handcrafted, artisanal approach to 
producing new and classic American plays that are nothing less than one-of-a-kind experiences. We are a 
501(c)(3) not-for-profit professional theatre operating under an SPT (Small Professional Theatre) contract 
with the Actors’ Equity Association. 
 
 
 



 
To Apply 
Send resume, cover letter, and salary requirement to Katie Hubbard, Managing Director, at 
khubbard@purplerosetheatre.org with “Assistant Technical Director” in the subject line. The Purple Rose 
Theatre is an equal opportunity employer. We celebrate diversity and are committed to creating an inclusive 
environment for all employees. We seek applicants from all backgrounds to ensure we get the best, most 
creative talent on our team. 


